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Topics to be Covered

Overview of the changes to the sales
disclosure form (SDF)

Review of the new form and the content
The online tool for public users
Frequently Asked Questions



Why Did the SDF Change?

« HEA 1293 (P.L. 144-2008) requires the DLGF
to create a new form reflecting the changes in
the law

 Requires on-line filings and database

 Requires the SDF to be used as application
for certain deductions

= June 2, 2008 Memo and FAQ’s

Memo: http://www.in.qov/dlgf/files/Memo-changes to Sales Disclosure Form.pdf
FAQ’s: http://www.in.gov/dlgf/files/Memo-Sales Disclosure FAQ.pdf



http://www.in.gov/dlgf/files/Memo-changes_to_Sales_Disclosure_Form.pdf
http://www.in.gov/dlgf/files/Memo-Sales_Disclosure_FAQ.pdf

Why Did the SDF Change?

« July 2 — a new yes/no condition was added to address the
standard conveyance between two parties for valuable
consideration

YES MO CONDITION

[ 1 Atransfer of real property interest for valuable
consideration.




DEED

Paycel #1
Payeel #2
Paycel #=

General Rule: One Sales Disclosure Form (SDF) per parcel

Exception to the Rule: One 5Sales Disclosure Form (SDF) if single
conveyance document (e.g. deed) is conveying two (2) or more

contiguous parcels located within a single taxing district (i.e. township).



Assessor Review

o Sales Disclosure Form to be reviewed for
completeness by the county assessor, then
forwarded to the county auditor

e The county auditor may not accept a
conveyance If

— The sales disclosure form is not included with the
conveyance document; or

— The sales disclosure form is incomplete and/or not
stamped by the county assessor



Conveyance Document Defined

« A conveyance document is defined as any transfer of a
real property interest for valuable consideration to
Include:

— A document

— A Deed

— A Contract of sale
— An Agreement

— A Judgment

— A lease that includes the fee simple estate and is for a period in
excess of ninety (90) years

— A quitclaim deed serving as a source of title

— A document presented for recording that purports to transfer a
real property interest for valuable consideration

— Another document presented for recording



Conveyance Document Defined

* Filers are required to disclose, but are not
subject to a fee when filing the following:

— Documents for compulsory transactions as a result of
foreclosure or express threat of foreclosure, divorce,
court order, judgment, condemnation, or probate

— Documents involving the partition of land between
tenants in common, joint tenants, or tenants by the
entirety

— Transfer to a charity, not-for-profit organization, or
government

— Easements or right-of-way grants



Conveyance Document Defined

* Filers should note that the following items do
NOT require a sales disclosure form be
prepared:

— Security interest documents such as mortgages or
trust deeds; leases less than 90 years

— Agreements and other documents for mergers,
consolidations, and incorporations involving solely
non-listed stock

— Quitclaim deeds not serving as a source of title

— A transfer for no consideration or a gift, or when
rerecording to correct prior recorded document.




Review the Revised SDF

Tnigee 10

PART 1 - To be completed by BUYER/GRANTEE and SELLER/GRANTOR
.eL PROPERTY TRANSFERRED - MUST BE CONVEYED ON A SINGLE CONVEYANCE DOCUMENT

Checie bas rmumrm 5 Compiete Address of Property & Complete T, ammg Address um;mm,lrm

INDIANA SALES DISCLOSURE FORM ]
. PREPARER J S erd
A dmprovement

- Legal Description of Farcel A:

)
INDIANA SALES DISCLOSURE FORM
7 -

- Legal Descriptinn of Parcet B:

B CONDITIONS - IDENTIFY ALL THAT APPLY C. SALES DATA - DISCLOSE VALUE OF ITEMS LISTED IN TABLE B,
ITEMS 1-15

PART 2 - COUNTY ASSESSOR

-
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15. applicable, identify any additional special cireur cex valating to validation of sale.
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Other Local Fee: §_

umdummlun orp

. Documents invelving the partition of land
between tenants in commaon, joint tenants, or
tenants by the entirety.

PART 4 - RECELPT FOR STATEMENT OF CREDIT/DEDUCTION OF ASSESSED VALUATION 4 of perjury, | hereby certify that th
equired by law, and is prepared cordance

List the deductic which the




Parts of the Form

Part 1 - To be completed by Buyer/Grantee and
Seller/Grantor

— A. Property Transferred

— B. Conditions

— C. Sales Data

— D. Preparer

— E. Seller(s)/Grantor(s)

— F. Buyer(s)/Grantee(s) — application for deductions and credits
Part 2 - County Assessor

Part 3 - County Auditor

Part 4 — Recelpt for statement of credit/deduction of
assessed valuation



SDF ID

e Located in upper right of form
e Assigned by online system

e Unigue number composed of County ID
(01-92) — Year — Unique ID (system
generated)

e Used by DLGF/County to track specific

Proserilod by Departmeil of Logal Gesempinl Fisands Comnty  ¥ear  Uniguee 1D
Parsugnt b2 10 6-1.1-55



Part 1A. Property Transferred

» A separate SDF is required for each parcel conveyed, regardless of
whether more than one (1) parcel is conveyed under a single
conveyance document.

 However, only one (1) SDF is required if there is a single
conveyance document that conveys two (2) or more contiguous
parcels located entirely within a single taxing district

e [tem 1 property number requires State 18-digit property ID with
dashes/periods - If no State ID has been assigned, subdivision and

lot number is required

PART 1 - To be completed by BUYER /GRANTEE and SELLER/GRANTOR
A.PROPERTY TRANSFERRED - MUST BE CONVEYED ON A SINGLE CONVEYANCE DOCUMENT

1. Property Number Check box if applicable to 5 Complete Address of Property 6. Complete Tax Billing Address (if different from
parced property address)

]z Split
] 2 Land
I 4 Improvement




o

Part 1A. Property Transferred

 Items 1,5, 6, and 7 are required (attachment (s) can be provided for
7)

e Items 2, 3, 4 are checked only if applicable

« Hardcopy form allows space for 2 parcels — online is unlimited

PART 1 - To be completed by BUYER/GRANTEE and SELLER/GRANTOR
A. PROPERTY TRANSFERRED - MUST BE CONVEYED ON A SINGLE CONVEYANCE DOCUMENT

1. Property Number Check box if applicable to 5 Complete Address of Property 6. Complete Tax Billing Address (if different from
parcel property address)

|:| 2 Land
O (4 Improvement

7. Legal Description of Parcel A:

7. Legal Description of Parcel B:




B. CONDITIONS = IDENTIFY ALL THAT APFLY

If comaitions 1-11 apply, fillers are subject to disclosafe and a disclosure filing Fee.
CONDITION

Part 1B. C

e Conditions 1-11 are
subject to disclosure
and filing fee

e Conditions 12-15 are s resomi o
subject to disclosure P s ety
b Ut n O fi | i n g fee . e SE. [Describe o gocial cincumstanoes s Tabie € fous 5
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result of foreclosure ar express threal off

= m ar k e d e ith e r Y E S O r condemnation, or probate. order, judgment,

13. Documents invalving the partition of land
N O between tenants in commaon, jolnt tenants, or

tenants by the entirety.

N
(] 1. Atransfer of real property interest for valuable
ideration.

2, Buyer Is an adjacent property owner.

3. Vacant land.

4, Exchange for other real property (" Trade").

3. Seller pald polnbs. e e vaiue Tabe © e 127

&, Change planned in the primary use of the
Property T (Decibe i gl crummanees in Table s 1)

relationship
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If apply; flers conditions 12-15 are sabject to disclosere, bat no disclosure fling fee.

14. Transfier to a charity, not-for-profit organization,
ar government

15. Easements or right-al-way grants.




Part C. Sale

Date the conveyance
document is signed -
Effective date of the deed or
document, or the date of the
most recent signature on the
conveyance document

ltems 1, 2, 4, 5,6, 7 are
required
DLGF strongly recommends

using items 3 to provide any
Information to assist the county

ltems 8-13 are only required if
item 7 is YES

e ———————————
C. SALES DATA - DISCLOSE VALUE OF ITEMS LISTED [N TABLE B,

I[TEMS 1-14

1L Conveyvance date msyonsvsvr:

2 Total number of parcels:

p_AcDescribe any unusual or special circumstances related to this
sale, including the specification of any less-than-complete
wwnership interest and terms of seller financing.

WO CONDITION

] O LalFamily or business relationship existing between
buyer and seller?
Amount of di

Tis the seller financing sale? I yes, answer
questions [(8-13].
85 buyer /borrower personally liable for loan?
||\ 9[s this a mortgapge loan?
10, Amount of lean:

11. Interest rate:

L2 Amount in points:

13 /Amortization period:




Part 1D. Preparer

* Provides information on the individual preparing the form

 Phone number and email are required to allow
Auditor/Assessor ability to call preparer if qguestions
relative to the SDF arise.

e Once posted, phone numbers and email addresses are
visible to state and county officials only, not online
viewers

D. PREPARER
‘reparer of the Sofes Disoioswre For Tl




Part 1E. Seller(s)/Grantor(s)

* Provides information on the seller of the property

 Phone number and email are required and handled the
same as for Preparer

e Contact information must be valid for 30 days
o Seller signature is required

E. SELLER[S5)/GRANTOR[:

Privted Mame of Seller S Dake [MM/DETTYY) Printed Neme of Seller Dan Date (MMD0TYET




Part 1F. Buyer(s)/Grantee(s)

* Provides information on the buyer of the property

 Phone number and email are required and handled the
same as for Preparer and Seller

e Contact information must be valid for 30 days
e Buyer signature is required

Under penalties of perjury, L hereby certify that this Sales Disclosure, to the best of my knowledge and beliel, is true, correct
and complete as required by law, and is prepared in accordance with 1€ 6-1.1-5.5, "Real Property Sales Disclosure Act".




Part 1F. Buyer(s)/Grantee(s)

 Provides information on deductions for which the SDF

can be used
 Response to all items is required, except address ()

o foritem 2 if response Is no -

THESALES DISLLOSUHE FORM MAY EE USED TOAPFLY FOR CERTAIN DEDUCTIONS FOR THIS FROPERTY. IDENTIFY ALL OF THOSE THAT APPLY.

YES ML} CONDITION YEY N0 LONDITTION

0 [ L1 will this property be the buyer's primary
residence? Provide complete address of primary 4)|Solar Energy Heating /Cooling System

residence, including county;
i 5. Wind Power Device

3 Homestead

& Hydroelectric Power Device
7iGeothermal Energy Heating/Cooling Device
City, Srote SIF Code iy 3lis i ) d ) I | )
ey N ) HIs this property a reswdential rental propercty!
L1 O | 2.Does the buyer have a homestead to be vacated for > PRty PrOpETty
this residence? [IFves, provide complete address of
residence vacating including county:




Part 2 - County ASSeSsSsOr (vaidaton of

SDF)

 SDF to be reviewed for completeness (items 1-14) by the county assessor
before being forwarded to the auditor

 Response to all items, except 10 ( ), is required

» Sales conditions subject to a disclosure fee (Part 1B items 1-10) are
. required to pay a fee of ten dollars ($10.00) to the auditor

 AVs (items 2-5) should be from previous tax year if available — if new parcel
should be $0.00

 Response NO on item 11 means form is rejected.

PART 2 - COUNTY ASSESS0R

The county assessor most verlfy and complete ibems 1 throwgh 14 and stamp the sales disclosure form before sepding to the aoditor:

AV Lard 2., A¥ Improvement m 7. Nelghborfood | B [Tax District
Lo
LCOMDITION

Ascesonr Slg mp 10 Identify physical changes to praoperty betwieen March 1 and
date of sale. L1 O 119 1s ferm completed?

L1 [ 12 sabes fee reguired?

13 Dhate of sale (s oo 0myT:

L4 Deabe lorm receiyed (s ooy



Part 3 - County Auditor

 SDF fee to be collected based on response Part
2, Item 12 = YES

 Response to all items Is required

Oe Ifitems 1, 2, 3 are no fee then complete with
$0.00

* Receipt book number Is required for
reconciliation

PART 3 - COUNTY AUDITOR

YES MU CONDITION

Auditor Stamp




Part 2 - County ASSeSsSsOr (vaidaton of

Sale)

o Part 2, items 1-14 must be completed by county
assessor before being forwarded to the county auditor

o Part 2, items 16-18 must be completed for validation of
sale

0 ¢ Response to items 16 — 18 Is required
o* Response to item 15 is optional at discretion of assessor

| PART 2 - COUNTY ASSESSOR I
£ 5 |

ves | wo Joowormow

L1 [ 16 Sake valid for rending?

'] |1 17 validation of sale complete?

13 Validated kby:




Common Questions and
Answers

 Who keeps the original SDF: the county
auditor or the county assessor?

 Because original signatures are not required, the county assessor
must keep a copy of the SDF submitted and return the original
submitted to the party for filing with the county auditor.

* Per the new statute in HEA 1293, the assessor is required to keep a
copy of the forms for five years; the auditor is required to keep
original copies of SDF’s that are used as credit applications.



Common Questions and
Answers

e How can a county auditor be sure a
transfer i1s for no consideration and

therefore exempt?

 The document may contain language such as “for no
consideration” or “as a gift” or other similar language. All
offices need to work together to ensure that the filer gets
accurate information when they present the document
for recording.



Common Questions and
Answers

« How long after July 1st are we able to

still accept the old form?

« The amended statute requires that only the new form
can be accepted for transfers made on or after July 1,
2008. The old form is still acceptable for transfers made
before July 1, 2008 and submitted for recording after
July 1, 2008. The date of the recordable document is
the transfer date. For example, a deed is dated June 28,
2008 and submitted to the assessor on July 2, 2008, the
old sales disclosure form is acceptable.



Common Questions and
Answers

e |Is a Sales Disclosure Form required for

( )?

 The general rule is “no valuable consideration, no sales
disclosure form.” The only exceptions to this are in the
case of the transactions outlined in conditions 12-15 on
page 1. It doesn’t actually matter what kind of deed or
conveyance it is, specifically—the key is whether the
transfer takes place for valuable consideration.




Common Questions and
Answers

 What is the “Unique ID” number?

The Unique ID field is a function of the electronic software. When
the form is submitted online, it is automatically given this number. It
IS system-generated number: when the user (title company,
purchaser, or assessor) fills out the application, it will automatically
populate that field based on the county; for example Starke County
would be 75-2008-00001 (subsequent records are 00002, 00003,
etc.)

If a form is submitted by somebody in longhand, there won’t be a
Unique ID on that particular form; when the assessor’s office enters
the form into the database, however, that number will be generated.



Sales Disclosure Form

For questions, please contact:
Tim Jorczak
Assistant Director of Operations
317-234-5675
tjorczak@dlgf.in.gov



